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Dear prospective applicant, 

In the top 12% of schools nationally, Crown Hills Community College blends a 70-year history of inclusive 
education with an innovative, forward-looking approach to providing a state education like no other to 
1,500 students from inner city backgrounds.
The School now seeks to appoint an exceptional individual to work in the classroom and cover colleagues 
for in-service training, meetings and absence, alongside 3 other colleagues in the department. 
This role will suit professionals with experience of leading groups of children in an educational setting.  This 
role has been aligned to the Single Status JD for Sports/Activity Coach/Instructor L2) as soon as possible. 

We welcome applications from those with an educational background across the private and public sector. 
How we lead is as important as the direction we are taking staff in. You need to have the emotional intelli-
gence to deal with sensitive matters with clarity as well as trusting those around you to deliver and, when 
needed. We have 200 staff, 1500 students, so your ability to work with different groups of people in a 
dynamic environment is paramount, and a key part of the role.

Our mission is simple, we want every student to be the best that they can be, thrive in the best possible 
career and contribute positively to society.

This position is pivotal in achieving our mission statement as it knits together all of the support services 
that allow teachers to teach and students to learn. It doesn’t come without its challenges though, as lead-
ing in a climate of ever increasing accountability and diminishing resources is extremely challenging but I 
truly believe that when leaders 
lead by staying true to their values, the impossible becomes possible.

You will see from our site that our three key values permeate all that we do and have allowed us to grow 
from strength to strength:

                               Aspiration  - Be the best you can be    

                             Commitment  - Do what it takes for as long as it takes   

                             Success   - Be ready to take on the world



Yours sincerely, 

 

  

   Mr F Adam
   (Principal)           

As Principal, it has always been my philosophy to grow and nurture new talent so that we create the 
next generation of leaders, it is something that I have done throughout my career, and this role will 
support the successful individual on their journey.

The successful candidate is to supervise prepared lessons in the absence of a class teacher, ensuring 
that in doing so the pupils’/students’ learning and development is continued and maintained. The post 
holder will need to work as a team of Cover Supervisors.   
 
Candidates should pay attention to the person specification and explain within their application how 
they meet the criteria, whilst also describing what they will bring to the post from their own knowledge, 
experience and understanding of supporting children in a college setting.
   
Crown Hills Community College is committed to safeguarding and promoting the welfare of children and 
young people. All staff and volunteers are therefore expected to behave in such a way that supports this 
commitment. 

Please read the attached job description and person specification.  If you are interested in applying, 
please fill in the application form available on our website: www.crownhills.com, outlining how you meet 
the person specification in Section 7 and including e-mail addresses of all referees. 

Deadline for applicants is 9am 11th January to jamey@crownhills.leicester.sch.uk
Interviews dates TBC

All appointments will be subject to references and pre-employment checks.



JOB PURPOSE SUMMARY

To supervise prepared lessons in the absence of a class teacher, ensuring that in doing so the
pupils’/students’ learning and development is continued and maintained.

KEY PURPOSE

To ensure that the network systems operating within Crown Hills Community College, and those linking

in to the College are robust, secure, reliable and user friendly.

To ensure that the college is always embracing technology that will enhance student learning and/or

staff efficiency.

MAIN DUTIES/KEY TASKS  

a.   These will include, as appropriate, those that reflect key corporate priorities, for example,
      Cultural Diversity, Social Justice, Environmental Quality and Economic Prosperity.
b.    To ensure work set by teachers is completed.
c.    To ensure pupils/students behave appropriately.
d.    To ensure Health & Safety regulations are adhered to.
e.    To adhere to and promote the ethos, aims, policies and practices of the School/College.
f.    To implement and promote Leicester City Council's and the School/College’s policies and
      procedures relating to all areas of employment and service delivery.
g.    In the absence of a teacher, provides supervision to an assigned class during lesson time, in
      accordance with the school/college cover supervision policy.
h.    Communicates the work set by the class teacher to pupils/students and ensures that they are aware
      of the teacher’s expectations during the course of the lesson with regard to task completion.
i.     Motivates pupils/students to complete tasks set by the class teacher and encourages them to interact
      and work co-operatively with others to ensure that all pupils/students are engaged on the set task.
j.     Manages the behaviour of pupils/students to promote and maintain order and a calm working
      environment, including the implementation of the school’s/college’s behaviour policy.
k.    Promotes the inclusion and acceptance of all pupils/students within the classroom and school.
l.     Ensures the health, safety and welfare of pupils/students is maintained at all times.
m.   Liaises with teaching staff regarding the work set for assigned classes and with pastoral staff as
      necessary.
n.    Implements the appropriate School/College policies.

JOB DESCRIPTION

College:        Crown Hills Community College

Reports to:   Cover Manager 

Term:            18 hours per week, Wednesday, Thursday and Fridays, term time only plus three Teacher Days 

Key areas of Responsibility:  Cover lessons as required 

11-16 Maintained

Grade: Grade 5 (Points 11-14)

Salary:   £9,269.20 - £10,233.74 (Actual Salary)

Job Title:      Cover Supervisor

Additional:   Permanent - Break time and Lunchtime will be unpaid.  



staff efficiency.

a.   These will include, as appropriate, those that reflect key corporate priorities, for example,

PERSON SPECIFICATION

No. CATEGORIES
Essential/

Desirable

Application

Form

Interview /

Task

TRAINING & EDUCATION

Literacy and numeracy skills to NVQ3 or equivalent.

GCSE in English and Maths or equivalency.

✓E

✓D

EXPERIENCE

EQUAL OPPORTUNITY

OTHER SKILLS

Experience of working in an education environment.

Experience of working with children/young people.

✓D

✓D

Must be able to recognise discrimination in its many

forms and willing to put Equality Policies into practice.

Interpersonal skills sufficient to communicate with
customers at all levels and to take and distribute

simple messages and instructions

Committed to high quality service standards

✓ ✓E

✓ ✓E

✓E

Assessed by: 

3.

4.

1.

2.

5.

6.

7.

Good interpersonal and communication skills

Ability to motivate students.

Has attended or is willing to attend half-day/full day

courses on aspects of the curriculum, e.g. literacy,

numeracy, ICT, behaviour management, etc.

Ability to manage the behaviour of pupils/students 

and maintain order and a calm working environment.

✓ ✓E

E

E

E

8.

9.

10.

11.



Must satisfy relevant pre-employment checks.

This post will involve contact with vulnerable groups (children, young people and/or adults) and is there-
fore exempt from the Rehabilitation of Offenders Act 1974 and subject to an Enhanced Criminal Records 
Bureau (CRB) Disclosure check.  This exemption means that applicants for this post are required to 
declare all criminal convictions, cautions, reprimands and bind-overs both spent and unspent in their 
application, regardless of the passage of time.

OTHER CONDITIONS


